The Interview

Whiat will they ask me? Employers use the
Interview Lo ol answens to the Tollowing
questions:

= Can this person do the job?

* Wil this person be 2 good worker?

* Wil this person fit In well at our com-
pany?

Wikat should ! say and do?
¢ e carly, be propaned, anid be consistent.
+ Be homest and communicate cleardy and

positively,

It may help vou bo practice aniwering some
questions to prepane for the Interview. Here
are ten sample questions that ane commeonly
adoed i Interviews.

¢ Tell me about yourself,
« Do yvou have experience with
! (Write the ending w
this question based on what you know
about the job for which you are
applying,)

* What are your strengths? What are your
woakinenser?

* How would you handle the lollowing
situation,..(Think of situations that may
occur on this job and how you would
handic them.)?

¢ How would your describe you?

(Teachers, latt bow, Brleradi)

Why do vou want to work here?

Why should we hire you?

Wivere do you see voursell one year from

now? Flve years? Ten yean?

* Describe a situathon where you have had
to we problem-soiving skills

* Do you work well under pressure?

—

Are YOU looking for a job?
School to Work

TRANSITION

Mayhe you have decided you do not want
R i b r.l!!.lm" o bo & 'Itiler!!xpllbj.Uxm. 8]
mayhe vou do not want 1o go to college o,
bt you ey copsdder dolng so later, Pethaps
vor have graduated from college and ae
looking lof & job. Whatever your reason for
looking for a foby, there §s a 54 of skills that
will help you locate the right job, We have
divided the process for getting a job into four
st

The Plan
The Search
The Resumé or Application
The Interview
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The Plan

Belore you begin looking fos a job, [t b im-
Pt B have a glas, Fest, take wome tme
oy thilnk about what you wart to do and wha
wisier skills are. Here are somee things to think
alsout,

Wikt are nty shille®
* Write down the things that you think
youb do well that you might doon a job

What ure riry strerogth sl weukness?
= List your strengths and weaknesses in
Wi 'H.'I'LI.IMI‘ El’!hll‘lil‘h.

Wit Is imiportant o me in a job?
= Make a list of things that ase fmportant
o yima §n @ jobs,

WWhaat foles T8 revy )iy ard eeferesiel
« Think about ared list ten possible jobs
thial seem intereting.

The Search

Once you have done your planning, you
should know a litle more sbout what job
Entenests you and your skills and abilities. The
miistake most people make when they ook
for a joh iv only looking in one place. You
are more Lkely o find more opton for work

if you look in several placet.
Wit Jobs wne avallabde?

Iﬂuﬁ e [apply?

= [Rarad ewspuiper classiliod ads amdfor use
the Intermnet

Register with the state employment
olfice and/or go 10 & private placement
afllce,

Remember that most jobs are never sdver-
tised, and enployens are looking for respon -
sble people with good habits  The more
expetience you have, the better,

The Resumé or Application

Wikatd o | e £ v Tasche™
* e honest and tell the trath.
& e neat, clear, bried, and thooough,
* Use nice paper, and ask someone (o
proofread your revamd for you.

Remember that the emphivyer nend o know
the job for which vou ase applying. Never
drop off a resumé withoat telling the poten-
tial employer what job or jobs interest you



